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To facilitate the Court policy of document scanning of files, effective
immediately the following guidelines must be followed by all users of this court
when filing court pleadings in the Clerk of the Circuit Court’s office,

1. The document shall consist of one or more individual sheets measuring
8.5 inches by 11 inches, not permanently bound and not a continuous
form. All exhibits attached to motionts, petitions or the like shall conform
to the 8.5 inch by 11 inch standard. Discovery and depositions shall not
be attached as exhibits, except as required by Statute or Supreme Court
Rule. .

2. The original document filed with the Clerk of the Circuit Court shall not
have attachments that are duplicates or reproductions of previously filed
documents unless required by Statute or Supreme Court Rule.

3. The Document shall contain no staples and shall have the case pumber
printed on each page. Each page of the document shall be numbered
“Page1of __”. Each Page thereafter shall be numbered consecutively

- or sequentially, :

4. Documents shall be on white paper and shall have a margin of at least

one-half inch on the top, the bottom and each side.

It is further ordered that this order be filed in the Of
.of Madison County, lllinois and said order be m
the bar and public,
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